CITY OF HOUSTON BID SALE PROCESS

Property: Advertised;
Notices Mailed, and
Signs Placed

¥

City Secretary
Receives and
Opens Bids

y

Notify: Bidders
“| of Bid Results

v

Transmittal to Legal
Department.with Draft
Request for Council Action

(Ordinance)

}

Legal Prepares
Conveyance Documents
(Deed-and Ordinance)

v

Approved Request for Council

Action (Ordinance) and Deed

Weeks " |Forwarded to Agenda Director's
Office

v

City Council
Passes
Ordinance

v

City Secretary Provides
Signed Deed and
Certified Ordinance

¥

Notify Bidder City Is
Ready to Close
Transaction

v

Bidder Tenders
Balance of Bid
Within 30 Amount and City
Days Delivers Original
Deed and Certified
Ordinance
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